
Maintaining children’s safety and security

On Lechlade Little Learners premises

Policy statement
We maintain the highest possible security of our premises to ensure that each child is safely cared

for during their time with us.

Procedures
Children's personal safety

● We ensure all employed staff have been checked for criminal records via an enhanced

disclosure with children’s barred list check through the Disclosure and Barring Service.

● All children are supervised by qualified/ experienced staff at all times.

● Whenever children are on the premises at least two staff members who have been DBS

checked are present.

● Accident and incident forms are regularly checked for trends or common accidents and risk

assessments are updated accordingly.

● We carry out risk assessments to ensure children are not made vulnerable within any part

of our premises, nor by any activity.

Security

● Systems are in place for the safe arrival and departure of children.

● The times of the children's arrivals and departures are recorded.

● Our systems prevent unauthorised access to our premises.

● Our systems prevent children from leaving our premises unnoticed.

● Our staff check the identity of any person who is not known before they enter the premises.

● We keep gates locked shut at all times. Our back fire door is unlocked at all times when

people are present on the premises.

● The personal possessions of staff & volunteers are stored in the office/ kitchen or staff

draws during sessions.
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Supervision of children on outings and visits

Policy statement
Children benefit from being taken out of the setting to go on visits or trips for activities which

enhance their learning experiences. Staff in our setting ensure that there are procedures to keep

children safe on outings; all staff and volunteers are aware of and follow the procedures as laid out

below.

Procedures
● Parents sign a general consent on registration for their children to be taken out as a part of

the daily activities of the setting.

● Parents are always asked to sign specific consent forms before major outings.

● A risk assessment is carried out before an outing takes place.

● All venue risk assessments are made available for parents to see.

● Our adult to child ratio is high, normally one adult to two children (under 3’s) and 1:4

children (3-5 yrs), this will depend on their age, sensibility and the type of venue, as well as

how it is to be reached. The ratio may be altered if the risk assessment indicates it is safe to

do so. This will be at the manager’s discretion.

● We ensure any child who could pose a risk has a thorough risk assessment in place to

ensure they can access the outings.

● We ensure that each child is well supervised, that no child goes astray and that there is no

unauthorised access to children.

● Staff take a mobile phone on outings, as well as supplies of tissues, wipes, spare clothing

and nappies, medicines required for individual children, a mini first aid kit, snacks and

water.

● The amount of equipment will vary and be consistent with the venue and the number of

children, as well as how long they will be out for.

● Staff will have access to EYlog to be able to access emergency contacts, missing child

policy and the accident reports.

● A minimum of two staff accompany children on outings and a minimum of two remain

behind with the rest of the children.

● All the children wear a suitable high visibility jacket when travelling to and from any outings.

All high vis jackets have the setting mobile number on the back.

● All staff wear a preschool jacket which ensures they are identifiable.

2



This policy was reviewed October 2024

This policy is to be reviewed annually unless legislation requires before.
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